
PERSONNEL COMMITTEE
June 8, 2020 ­ 7:40 PM

(or immediately following previously scheduled meeting)
Zoom Conference Call Meeting

Click to Connect:  Zoom Meeting |  Dial in Number +1 312 626 6799   |  Meeting ID  810 
3697 2353

 
(A quorum of the City Council may attend this meeting)

AGENDA

Discussion and Possible Action on: 
 

1.  Roll Call 
   

2.  Request to increase IT Support Analyst position from part­time to full­time. 
   

3.  Elected versus appointed Clerk, Comptroller/Treasurer and City Attorney. 
   

4.  Request to hire a limited term employee (LTE) in the Community 
Development Department. 

   

5.  Adjourn into closed session (approximately 7:00 p.m.) pursuant to Wisconsin 
State Statute 19.85(1)(c) to consider a request for leave of absence without pay. 

   

6.  Reconvene into open session (approximately 10 minutes after adjourning into 
closed session) for action on the request for a leave of absence without pay. 

   

7.  Adjournment 
   

Meeting Rider
Any person who has special needs while attending this meeting or needing agenda materials for this meeting should 
contact the City Clerk as soon as possible to ensure a reasonable accommodation can be made. The City Clerk can 
be reached by telephone at (715) 346­1569, TDD # 346­1556 or by mail at 1515 Strongs Ave., Stevens Point, WI  
54481.

Copies of ordinances, resolutions, reports and minutes of the committee meetings are on file at the office of the City 
Clerk for inspection during normal business hours from 7:30 a.m. to 4:00p.m. 
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City of Stevens Point
1515 Strongs Avenue
Stevens Point, WI 54481-3594

Department of Community Development
Ryan J. Kernosky, Director

Ph: (715) 346-1567
Fax: (715) 346-1498
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MEMORANDUM

TO: Members of the Finance & Personnel Committees

From: Ryan Kernosky, Director of Community Development

CC: Corey Ladick, Comptroller; Lisa Jakusz, HR Manager

Date: June 8, 2020

RE: REQUEST FOR LIMITED-TERM EMPLOYEE IN COMMUNITY DEVELOPMENT 
DEPARTMENT

--------------------

Background: Starting mid-July, the Community Development Department has an expected leave of absence 
within our critical administrative functions of the department. As such, I am requesting the ability to hire a 
limited-term employee (LTE) to assist during the leave of absence. 

It is expected the LTE will answer phones, schedule inspections, process payments, take meeting notes, and 
perform other administrative functions of the department during their employment with the City. I am requesting 
this position be 40 hours per week beginning in early-July and ending mid to late September. 

Funding: This position will be funded through the Community Development budget adjustments as a result of 
temporary reduced staffing levels and other administrative budget areas.

Other Information: It is critical to the constituents of the City to have this position filled. Without it, other 
administrative staff will be beyond their capacities to perform administrative duties in an efficient and customer-
service focused manner. 

Please reach out to me with any additional questions or concerns. 
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Leave of Absence

Upon the recommendation of the department head, the Mayor and City Personnel 
Committee may grant a regular employee a leave of absence subject to the conditions set 
forth below.

1. Leave without pay shall be granted only when it is in the best interests of 
the City to return the employee to service at a future date. Requests for leave 
of absence shall be approved prior to the taking of such leave.  If the leave 
is requested as an extension of sick leave, it must be accompanied by a 
physician's statement indicating the need for such leave.

2. At the end of a leave of absence, the employee shall be reinstated in the 
position he/she vacated, or in an equivalent vacant position, if the employee 
meets the stated qualifications. If there is not a suitable vacancy available, 
the employee's name shall be placed on a waiting list.

3. Credit toward vacation and sick leave shall not be earned while an employee 
is on leave of absence, but insurance benefits may be retained if the 
premium is paid in full by the employee.

4. If an employee is on leave of absence for more than ten (l0) consecutive 
work days during a calendar year, it shall change the employee’s 
anniversary date correspondingly. 

5. A return to work earlier than the scheduled date may be arranged between 
the department head and the employee.

6. Employees on leave of absence will be subject to termination if actively 
employed elsewhere during the term of their leave.

7. If an employee is unable to return to work on the date stipulated, he/she may 
submit a written request to extend a leave of absence, to the Personnel 
Committee.  If, on the date following the expiration of the leave of absence, 
an extension has not been requested and granted and the employee has not 
returned to his/her position, the employee shall be considered to have 
resigned from City employment.            

                                          
An employee must exhaust all accrued vacation benefits before requesting a leave 
of absence.
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Unauthorized Absence

An employee who is absent from duty without prior approval shall receive no pay 
for the duration of the absence, and shall be subject to disciplinary action which 
may include dismissal. It is recognized there may be extenuating circumstances for 
an unauthorized absence.  
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